M@ CIVILIZE MODERN SANKUL

‘: - J Harekrushna Society, Nana Varachha, Surat.

Grade:- KG. Section, English Medium - Morning Shift
Subject:- P.T.M. Schedule & Important details of whole year: 2023-24

= Every parents are requested to save school Contact Number according division and call as
division wise only.

School Helpline No.:- 70484 50004 Vehicle Helpline No.:- 70484 50007
70484 50005 99093 34033

||Important Note:-

= The timing to meet (Parents meeting) (PTM) the class.teacher of a student is on fourth
Saturday whole year according to diary/ almanac for Parents of K.G. Section Nursery to Sr.
K.G. (English Medium) as given below.

% Meeting Schedule: 2023-24 %

[Nol opate [ oay

22/07/2023 | Saturday
26/08/2023 | Saturday || Roll. No. Timing
23/09/2023 | Saturday || 1to 14 8:30t09:30
27/01/2024 | Saturday || 15 to 28 9:30t010:30
24/02/2024 | Saturday | | 29 to 42 10:30to 11:30
23/03/2024 | Saturday

Note:-

= The Parents will have to come in meeting as above given date / said Roll No. timing.
Please don’t come early / late of parents meeting timing.

= By any reason a meeting will be cancelled on Saturday then you will be informed prior
by a notice.

= The Students will have a holiday whole year on P.T.M. day.

= If Possible Attend parents meeting certainly. Please bring a student with you as your
convinient.

Due to exam & Diwali vacation opens in sequence in October & November, a meeting will be

cancelled (Note: please get detail regarding exam in meeting of September and March)

= Don’t talk on mobile phone in a class in parents meeting. So other parents are not
disturb. If you have urgent call then go out of class and talk slowly.

= It is not possible to meet the class teacher except above given timing in P.T.M. P.T.0




HOther Notes:-

= Due to any purpose if you come in the school please contact administrative office first as
well as you should know student’s Name/ Grade/ Div./ Medium/ Van No. (e.g. Pay fee)

= In Case of any reason (an occasion/ sickness), A Student will be on leave for
then It is compulsory to Inform us on help line Phone Number prior and leave for more
then - then come personally on a school and grant your leave to fill up the Leave
Report. (A leave note is not permitted) You can’t keep holiday without granted leave.

= Please note that K.G. Section Student will not get leave before 10:00 a.m. whole year. When
parents come to take leave (come to take a student early) at that time bring the new parents —
card to fill up all details given by the school. An old Parents card is not acceptable and take a
student to make a gate pass from administrative office. Please note that a student will not be
given leave without parents card. No any excuse (e.g. parents card lost, directly’came from the
office/ No one is at home) for it. Your co-operation is require for safety. Please receive a new
parents card to show a fee receipt of this year (If parents card lost/ broken) from the
administrative office.
Please inform us on Helpline Phone Number if a student forgot or changed any thing
at the school.
If Your child came to take any thing of other student by mistake so please send it back
In a bag by next day. Every Parents are requested to co-operate generously in this
matter (A child is innocent)

= Please Write name on every thing of student or apply a sticker (e.g. on lunch box, school
bag, water bag, compass box, text book, note book, etc:)

= It is compulsory to send a small handkerchief (hanky) as well as necessary stationary
(pencil, eraser etc.) whole year with a student.

= If any problem regarding vehicle please phone on vehicle helpline Number for whole
year or meet to the vehicle manager in vehicle office at ground floor.

= Please return worksheet.on every Monday to complete from home, given on every Friday.

= Please inform in the administrative office compulsory if any change in residential
address or mobile Number.

= A student’s hair / nail will be checked on every Monday. So please send him/ her to cut
hair/ nail.

= In case to meet a class teacher by any purpose in a year then meet in between 11:25 to
11:40a.m. or in_parents meeting.

= Please note that holiday will be as annual holiday list 2023-24 whole year. (If any
change made by circumstances, you will be informed by a notice.)

= If a student has an allergy by anything or any physical defect then compulsory inform
personally to the class teacher as well as the principal.

= Please read, understand (compulsory) carefully all the details given in almanac/ parents
card/ all details given in time — table (e.g. school time schedule/ holiday list/ Android
App detail/ rules of fee/ regarding dress code/ other matter and fill all details as well as
do sign every month as needed. These rules are bound whole year.

= It is compulsory to sign by parents on page no. 35 in almanac up to date 5 every month
after signed of the principal.

= When a notice will be given about fees from the school then it is compulsory to pay
semester school fee and vehicle fee within said date and time. Who may pay late fee
will have to pay late fee charge. P.T.O.




= Please note that students seating arrangement is as rotation system in each class.

= In case you are called for a child study, behavior by the principal or a class teacher then
come to meet personally as soon as possible and behave co operatively.

= Please obey the notice compulsory given from the school as well as attend any
Programs of the school on time without fail, if you are called.

= Please come on time to receive & drop a child at the school. Late coming student will
not get entry.

= (Self means not having transportation facility) please come to receive and drop a child
as school time to self student .Don’t come to drop before 10 minutes and come to
receive at school at leaving time only. If possible then a regular person should come to
receive whole year. So easily we can manage. Please note this.

= Please send a student wearing dress — code as said in the Almanac.

Regarding Dress code:-

= Every students has to come wearing neat, clean, decided coloured & pattern, ironed
complete school uniform decided by the school as shown in the almanac and it is
compulsory to wear the | — card daily.

= Please first inform to the principal regardingany query of student’s study or any other
matter. You can not meet to the class teacher directly.

= Please don’t send a child to the schoolif he/ she'is very sick or has viral disease. Please
grant a leave and if student might be ill more than 3 days, submit a doctor certificate in
administrative office when a student come back at the school.

= Please encourage a student to participate enthusiastically in day/ festival/ competition
arranged by the school whole year. (Don’t desire to get rank. Don’t demotivate to a
student) If you are coming at the‘'school (except’'meeting) during the year write
necessary detail at the gate and wear an | —card given from there. Please co-operate to
a gate keeper.

= You can get school’s current activities (photo, result, notice, etc.) information from
“Civilize Android App” Its guideline is shown in the almanac.

Please read, understand Text Message sending by the school as well as all notices
compulsory given by the school and file it at the home whole year. Mother should check
a school bag and diary (Almanac) daily. Please ask about school activity to a child daily
and encourage him / her.

Important Note:- Timing to meet the principal is as below whole year.

No. Day Timing
1 Monday to Saturday 09:00 a.m. To 11:30 a.m.

» Timing to pay fee in administrative office for whole year is 8:00 a.m.to 4:00 p.m.

» There is prohibition of smoking, keeping or eating pan-masala in mouth after
entering in the school gate. Please co-operate in the same. Don’t argue with a gate
keeper.
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